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Ilosi0:xenne 06 06paGoTke 1 3ammuTe NEPCOHAJIbHBIX JAHHBIX PAa0OTHHKOB

MyHHIHDANBHOrO GI0IKETHOr0 AOMIKOJIbHOTO 00pa3oBaTeJIbHOIO yYpeKIeHHUS
«ercknii can «Cemapumnii» c. H HoiiGep I'ynepmecckoro mMynuumunajanHoro
paioHa

1. O0mmue monoxkeHus

1.1. TlonoxeHne o 3amMTe MepPCOHANBHBIX NAHHBIX PabOTHHUKOB MYHHMIMIIAIBHOTO
O0IDKETHOTO JOLIKOJIBLHOTO 06Pa30BATENBHOTO YIPEKAEHUs neTcKoro caga «Cemapuuminy
(manee - ITonmoxenwe, Yupexmenue) pa3paboTaHO B COOTBETCTBHH ¢ KoncTturymuei
Poccuiickoit ®enepaunn, TpynosiM komekcoM Poccuiickoii Qenepamun (manee - TK
P®), I'paxxmanckuM komekcoM Poccuiickoii Oepnepanumu, QenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O6 undopmauuwu, MH(OPMALOHHBIX TEXHOJOTHSX U O 3aIlHTe
vHQopMaimm», DenepanbHeIM 3aK0HOM 0T 27.07.2006 No 152-®3 «O mepcoHanpHBIX
JlaHHBIX», [IpaBUIIaMU BHYTPEHHEr0 TPy IOBOTO pacIopsaKa YupexaeHus.

1.2.ens paspabotku [TonoxeHus - onpenenenue nopsiaika 06paboTKU MePCOHATBHBIX
JAHHBIX PaOOTHUKOB YUpeXAeHHs, OOeCIeYeHHe 3alIHThl npaB ¥ cBOOOA pabOTHUKOB
Yupexzuenuss npu o6paboTke HX IepCOHANBHBIX JaHHBIX, a TaKXe YCTaHOBJICHHE
OTBCTCTBEHHOCTH NOJDKHOCTHBIX JIHL, MMEIOMMX AOCTYNl K IIePCOHAIBHBIM TaHHBIM
pabOTHMKOB YUpexXIeHHs, 3a HeBBINOTHEHHE TpeOOBaHMH HOPM, pEryIMpYIOLIHX
00paboTKy U 3aIIMTy NepCOHANBHBIX JAHHBIX.

1.3.Ilopsimok BBOAa B eiiCTBHE U M3MEHEHMS ITonoxenus:

1.3.1.Hacrosimee ITonoxenue BcTymaeT B CHIIly C MOMEHTa €ro YTBEPKICHHS
PYKOBOZHWTENEM VYUpEKIEHHs H JeHCTBYeT 6ECCPOYHO, 10 3aMEHBI €ro HOBEIM
[lonoxeunnem. '

1.3.2.Bce u3meHenus B IlojokeHme o 3alUTe MEPCOHAIBHBIX HAHHBIX BHOCSTCS
NIPHUKa30M YUpexIeHHUs.

1.4.Bce paboTHHKM VUpekneHHS NOIDKHBI OBITh O3HAKOMIEHEI C HaCTOSIIIUM
TNonoxeHueM oz pocoucs.

1.5.PesxuM KOHOUICHUHMATBHOCTH NEPCOHANBHBIX TAaHHBIX CHHMAETCS B Clly4asiX uX
00€3TMYMBaHKS U 110 HUCTEYEHHH 75-IeTHEro CpOKa MX XpaHEHHMs WM NpPOJJIeBaeTcs Ha



1.5.PexxyM KOHOHICHIHANBHOCTH IIEPCOHANBHBIX NaHHBIX CHAMAETCS B CIIydasx UX
00€31MYMBaHKS U 10 UCTEYCHUH 75-JIETHETO CPOKAa X XpaHEHHs WM IPOIEBACTCS Ha
OCHOBaHHWH 3aKJIFOYEHHUS IKCIIEPTHOM KOMUCCUH YUPEXIEHHS, €CIId MHOE He OIpeeieHO
3aKOHOM.

2. OcHOBHBIE NOHATHS H COCTAB MNEePCOHAJBHBIX JAHHBIX paﬁoTHﬂKOB

2.1.JIna unenedl Hactosimero IlonoXxeHHsS HCHONB3YIOTCS CIIEAYIOIIHE OCHOBHBIE
MOHSTHS: )

-NepcoHa/IbHbIE JaHHble pal0oTHHKa - 00as MHPOpMaIWsiA, OTHOCAMIAsCS K
OIIPENIETIEHHOMY WIIM OIIpe/esieMOMYy Ha OCHOBaHUM TaKoW HMH(OpMAaIK PabOTHHKY, B
TOM 4YHCJIE €r0 (paMUiIus, UM, OTUECTBO, IO, MECALl, JaTa U MECTO POXIEHHS, aJpec,
CEMENHOE, COLMAIbHOE, HKMYIIECTBEHHOE TIIOJIOKEeHHe, o0Opa3oBaHHe, Ipodeccus,
J0Xombl, Apyras MHpopmauusi, HeoOxomumas paboToHaTeNt0 B CBA3H C TPYIOBBIMH
OTHOIICHUSIMH;

-00paboTka mepcoHAJbHBIX MJAHHBIX - CcOOp, CHCTEMaTH3allMs, HAaKOILIEHHE,
XpaHeHHe, yTo4yHeHHe (0OOHOBIEHUE, U3MEHEHUE), UCIIONIb30BaHUE, pacCIIpOCTpaHeHHe (B
TOM 4HuClIe INepefada), o0e3nM4YuBaHUEe, OJIOKMpOBaHHWE, YHHUYTOXKEHHE IMEPCOHATBHBIX
JIaHHBIX paOOTHUKOB YTIpaBJiIeHHUS 00pa30BaHUS;

-KOH(HIEHIHATbHOCTh MEePCOHAJILHBIX JAHHBIX - 00S3aTeIbHOE JIs COOIIOIEHHS
HA3HAYEHHOI'0 OTBETCTBEHHOIO JIMIIA, MOTYYHMBIIErO JOCTYN K MEPCOHAIBHBIM JaHHBIM
pabOTHHKOB, TpeOOBaHMUE HE JOIyCKaTh WX pacrlpocTpaHeHHe Oe3 coriacus paboTHHKA
HIIA MHOT'O 3aKOHHOI0 OCHOBaHMs. ObecrnieueHne KOHPUIECHIIMATLHOCTH MMEPCOHANBHBIX
JIAHHBIX He TpebyeTcs B ciiyyae 00e3IHYMBaHuUs IEPCOHANBHBIX JaHHBIX U B OTHOIIEHHH
OOIIEOCTYITHBIX MEPCOHATBHBIX JaHHBIX;

-pacnpocTpaHeHHe MEepPCOHAJBLHBIX [aHHBIX - [€HCTBHUS, HalpaBJeHHbIE Ha
nepefady NepCOHANBHBIX JAaHHBIX PaOOTHHKOB ONpEAETIeHHOMY KpYyry NIl (mepenaya
IEPCOHAIBHBIX JAHHBIX) MJIM Ha O3HAKOMJIEHHE C TMEePCOHAIBHBIMH JaHHBIMH
HEOrPaHWYEHHOIO Kpyra JIMI, B TOM 4YHcle OOHapoJOBaHWE NEPCOHAIBHBIX TaHHBIX
pabOTHUKOB B CpENCTBaX MacCOBOM WH(OpMAIUH, pa3MellleHHe B HHGOPMAIMOHHO-
TEIEKOMMYHHKALIMOHHBIX CETAX WM NPEeNOCTaBICHHE [OCTyNla K IE€PCOHAIBHBIM
JaHHBIM paOOTHUKOB KaKMM-JIMOO UHBIM CIOCOO0M;

-HCNOJIb30BaHHEe TMEPCOHAJBbHBIX JaHHBLIX - JelcTBHA  (Omepamuu) ¢
[IEPCOHAIIBHBIMM  JaHHBIMHM, COBEpIIAaeMble [TOJDKHOCTHBIM JIUIIOM Y TIpaBJICHUS
oOpa3oBaHMs B LeNAX MPHHATHS pELIEHHWH WIM COBEpIIEHHsS HHBIX JIEeHCTBUH,
NOPOXJAIOIIMNX OPUANYECKHE TOCIEICTBUS B OTHOLIEHWH PAaOOTHHKOB JIHOO HHBIM
0o6pa3oM 3aTparuBaloIIMUX UX MpaBa ¥ CBOOOBI WM ITpaBa U CBOOOABI APYTHUX JIMII;

-0JI0KkHpOBaHHe NEepPCOHAJIbHBIX [JaHHBIX - BpEMEHHOE IpeKpaiieHue cbopa,
CUCTEMaTHU3alli¥, HAKOIUIEHHUs, HCIIOJNIb30BAaHUs, . paCIpOCTpPaHEHUS IEePCOHAIBHBIX
IaHHBIX paOOTHUKOB, ¥ TOM YHCIIe UX Mepeaayn;

-YHHYTOKEHHE MepPCOHATbHBIX NAHHBIX - JIEHCTBHS, B pe3yJbTaTe KOTOPBIX
HEBO3MOXHO BOCCTaHOBHUTH COJEp)KaHHE NEPCOHAIBHBIX TaHHBIX B WHGOPMAIIMOHHOM
CHUCTEME IIePCOHAIBHBIX [aHHBIX pa0OTHUKOB WM B pe3yJbTaTeé KOTOPBIX
YHHUTOXAIOTCS MaTepUaIbHble HOCUTENH NIEPCOHATBHBIX JaHHBIX paOOTHHUKOB,



-00e3/IHYMBaHHEe MEPCOHAJbHBIX JaHHBIX - [EHCTBHUS, B pe3yslbTare KOTOPBIX
HEBO3MOJXKHO OIPEAETUTh TNPUHAANIEKHOCTh II€PCOHATBHBIX JAaHHBIX KOHKPETHOMY
pabOTHHKY;

-001IeA0CTyMHbIEe MEepPCOHAbHbIE JaHHbIe - IIEPCOHAIBHBIE [aHHBIE, JIOCTYII
HEOTrPaHWYEHHOI'0 Kpyra JIUIl K KOTOPBIM IIPENOCTaBIeH C COrIachsi pabOTHHMKA UK Ha
KOTOpPEIE B COOTBETCTBHH C (heepalbHBIMHA 3aKOHAaMH He pacIpoCTpaHsieTcs TpeboBaHuE
cobmoneHust KOHGUAEHITUATBHOCTH;

-unpopManusa - CBeldeHUs (COOOILEHHUS, NaHHbIE) HE3aBHCUMO OT (OPMBI HX
IIpeICTaBIICHHUS

-IOKyMeHTHpOBaHHasi HHpopManusi - 3aQUKCHPOBaHHAs Ha MaTepUaAIbHOM
HOCHTEJIE IMyTéM MIOKYMEHTHPOBaHUS HMH(OpPMALMS C PEKBU3UTAMH, MO3BOJIAIONIMMH
OTIpEeICTTUTH TaKyt0 MHPOPMALIMIO UIIU €€ MaTEPUAIIbHBIA HOCUTENb.

2.2.B coCTaB MepCOHATBHBIX JaHHBIX paOOTHUKOB YUpEKIEHHS BXOIMT
uHpOpMallks O TMAacClMOPTHBIX [aHHBIX, OOpa30BaHWHM, OTHOIIEHHMM K BOWHCKOH
00s13aHHOCTH, CEMEHHOM TIOJIOKEHUHU, MECTE KUTEIBCTBA, COCTOSIHUM 3[I0POBbs, a TAKXKE
O MPeIbIAYIIMX MECTaX UX PaboThI.

2.3.Kommiekc JOKYMEHTOB, COMPOBOXIAIOMIMKA mporecc ohOpMIIEHHS TPYIAOBBIX
OTHOIIIEHUH paboTHUKA B YUpEXKIECHUHU IIpH IIPUEME, [IEPEBOJIE, YBOJILHEHHH:

2.3.1.Mudopmarus, mpeacraBisieMas pabOTHUKOM IIpU NOCTYIUIEHHMHM Ha paboTy B
YupexneHnue, I0DKHA UMETh NOKyMEHTalbHYI0 ¢opmy. Ilpu 3akmodeHur TpynoBOroO
nmoroBopa B coorBeTcTBHH co cT. 65 TK P®, nmuno, moctynaromee Ha pabory,
IpeabsABIsSeT paboToAaTeNo:

NacnopT WUJIM UHOU TOKYMEHT, YAOCTOBEPSIOIIUN TUYHOCTS;

-TPYAOBYIO KHMXKY, 32 HCKIIOYEHHEM CIIy4aeB, KOTJa TPYAOBOW OIOBOP 3aKIIFOYAETCs
BIIEPBbIe WJIM PaOOTHUK IMOCTyHmaeT Ha pabOTy Ha YCIOBUSX COBMECTUTENHCTBA HIIH
TPyAOBass KHMXKKAa y pabOTHHKa OTCYTCTBYET B CBSI3U C €€ YTpaTod WU MO OPYyTUM
[IpUYMHAM;

CTpPaxoBOE CBUAETENHCTBO TOCYJaPCTBEHHOIO IIEHCHOHHOIO CTPaXOBaHUS;

JOKYMEHTBI BOMHCKOTO y4eTa - JIsi BOEHHOOOSI3aHHBIX U JIHII, TIOJJIeXKAIX BOUHCKOMY
y4eTry; HOKYMeHT 00 o0pa3oBaHWH, O KBaTU(QUKALUU WIA HATWYHH CIEeLHaTbHBIX
3HaHUW - TpU TOCTYIUIEHWH Ha paboTy, TpeOyrollyro CrnenHaTbHBIX 3HAHUWA WM
CIeIUaIbHON OArOTOBKH;

-cBUIeTeNbCTBO O npucBoeHnd IHH (ripu ero Hanmuuuu y paboTHHKA).

23.2Ilpu odopmieHnun paboTHHKa B YUpexIeHHe Ha HEro 3aloJHAeTCs
yHuunupoBanHas ¢popma T-2 «JInuHas kapTouka pabOTHHKA», B KOTOPOH OTPaXaroTcs
cliemyrolIe aHKeTHbIe U Ororpadguueckue faHHble paboTHHKA:

-obmue cBegenus (O.M.O. paboTHHKa, [OaTta pOXIAEHHS, MECTO POXIEHHUS,
rpaXkIaHCcTBO, oOpa3oBaHue, podeccusi, CTaxX paboTel, COCTOSTHHE B Opake, MacIOPTHBIE
JaHHBIE); CBEIEHUSI O BOUHCKOM Y4YeTe;

-JlaHHbBIE O IpUeMe Ha paboTy.

B nmanpHelimeM B ITUYHYIO KapTOUKY BHOCSITCS: CBEIEHHS O MepeBOojax Ha APYTryro
pabory;

-CBeJIEHHS 00 aTTeCTalllu;

-CBEJICHHUs O MOBBIIIEHUH KBaTH()HKAINH;

-CBeIeHUs O MPo(heCcCHOHANTBHON MEPENOATOTOBKE;

-CBe[IeHUs 0 Harpagax (OOLIPEeHUsIX ), TOYETHBIX 3BaHUSX;




-cBeieHHs 00 OTITyCKax;

-CBEJIEHHUs O COI[MANIBHBIX r'apaHTHsX;

_CBeJIEHHS O MeCTe KHUTENbCTBA M KOHTAKTHBIX TeNedoHaXx.

2.4B VYupexmeHHH CO3/IalOTCA W XPaHATCS CIEAyIOIIUe TPYIIIBl JOKYMEHTOB,
coziepKallie JaHHbIe 0 pabOTHUKAX B eAMHAIHOM HIIM CBOXHOM BHJE:

2.4.1.JIoKyMeHTBI, COJEpXKallue NePCOHANBHBIC NAHHBIC paGOTHUKOB (KOMILIEKCBI
JIOKyMEHTOB, COIPOBOX/AIOIIHE IPOLECC oopMIIeHHs TPYAOBBIX OTHOIUCHHH MpH
npreMe Ha paboTy, MepeBojie, YBOIbHEHMH; KOMIUICKC MaTEpHaOB M0 aHKETHPOBAHHUIO,
TECTHPOBAHHMIO; ITPOBENEHMIO COOECeJOBaHWH C KaHIMIATOM  Ha JIOJIKHOCTb;
[TOJTHHHHAKY ¥ KOIMH PUKA30B [0 JHYHOMY COCTaBY JMYHBIE [IENIa ¥ TPYAOBBIE KHIDKKH
pabOTHMKOB; JeNla, COJAepXallie OCHOBaHMS K MpHKasy IO JHIHOMY cOCTaBy; Jlena,
colepKale MaTepHanbl aTTeCTally paGOTHHUKOB; CITyXKEOHBIX paccieJOBaHuH;
CIIPaBOYHO-MHGOPMAIOHHBIA OaHK JaHHBIX IO MEPCOHATY (KapTOTEKH, XypHAIbI);
[OITMHHMKA ¥ KOIHMH OTYETHBIX, AHAIMTAYECKUX M CIHPABOYHBIX MAaTEpHANIOB,
nepeqaBaeMbIX  PYKOBOJACTBY YypexIeHu#,  PyKOBOAHMTENSAM  CTPYKTYPHBIX
MONpa3/eNeHni; KONMH OTYETOB, HANPABIAEMBIX B TOCYIapCTBEHHELIC OpraHEl
CTATHCTHKY, HAJIOTOBbIE HHCIIEKIMH, YUPEIUTENIO U B NPYTHe YUPEKAECHHS).

2.4.2.JIokyMeHTalMss [0 OpraHu3aluu paboThl  CTPYKTYPHBIX NIO/Ipa3/IeIEHU M
(IIONOXKEHHUs O CTPYKTYPHBIX MOAPA3JENeHUSX, NOIDKHOCTHBIC HHCTPYKIHMH pabOTHHUKOB,
IpHKAa3bl, PACHOPHKEHUs IO YupekIeHui0); TOKYMEHTHl IO IUIAHUPOBAHUIO, YHETY,
aHa/IM3y ¥ OTYETHOCTH B 9ACTH PabOTBI C IIEPCOHATIOM YupexxaeHus.

3. C60p, 06paboTKa H 3aLIMTA NEPCOHAIBHBIX NAHHBIX pabOTHHKOB

3.1.IlopsiioK NOTy4eHHs NePCOHANLHBIX JaHHBIX:

3.1.1.PaGoTHHK YUpexIeHus IHIHO IPEJOCTABIAET BCE NEPCOHANBHEIC TAHHBIC.
Ecnu mepcoHalbHbIE NaHHblE PabOTHHMKA MNPENOCTaBIAIOTCA TpeThel CTOPOHOHM, TO
pabOTHHK JOMKEH OBITH YBEIOMIIEH 06 TOM 3apaHee ¥ OT Hero JODKHO OBITh MOJTy4EeHO
IMcEMeHHOe cornache. JIODKHOCTHOe JHMIO paboronarens JAOJDKHO COOOLIUTH
paboTHHKY YUpeKAeHHUs O LUEINsX, TPernoaraeMblX HCTOIHAKAX 1 criocobax Mmoxy4eHus
TIepCOHATBHBIX JaHHBIX, @ TAKKE O XapakKTepe MOUICHKAIIMX MOTyHEHHIO IIeEpCOHAIIBHBIX
J@HHBIX ¥ TOCIEACTBHAX OTKa3a pabOTHMKa JaTh IIMCBMEHHOE COIlache Ha HX
MIOJTy4YEeHHE.

3.1.2.PaGoronarens He WMeeT NpaBa MOITydaTh M 0OpabaThiBaTh MEPCOHANBHBIC
NaHHBle paGOTHHMKA YYpeXICHHS O €ro PacoBOH, HAIIMOHAJIBHOM TMPUHAAIEKHOCTH,
MONMTUYECKHX B3MVISAX, PENUTHO3HBIX WIM (GHIOCOPCKHX YOXKICHUSX, COCTOSHHH
3JI0POBbsI, ”THTUMHOM KH3HH.

B ciydasx, HEMOCPEICTBEHHO CBA3aHHBIX C BONPOCAaMH TPYNOBbIX OTHOILIEHWH, B
COOTBETCTBHH cO cT. 24 Koucrurymmu Poccuiickoii ®enepanuy paboTonarelb BIpase
monyyaTh M 06pabaThiBaTh JaHHBIE O YACTHOH JKW3HU . paGoTHHKa TOJNBKO C €ro
IUCHMEHHOTO COTTIaCHs.

O6paboTKa yKa3aHHBIX MEPCOHAJbHBIX MaHHBIX paboTHHKOB paboTonaTeneM
BO3MOYHA TOJIBKO C MX COracksi 100 6€3 UX COracus B CIEAYIOMMX ClIydasX.

~IIepCOHANBHbIE JAHHBIE SBJIAIOTCS OOIIENOCTYTHBIMHU;




-IIepCOHAJIbHBIE [JaHHBIE OTHOCATCS K COCTOSIHHIO 3JI0pOBbsS pabOTHHKA, W HX
o0paboTka HeoOXomWMa Uil 3alllUThl €ro JKU3HH, 3J0POBbS WIIM HHBIX J>KA3HEHHO
Ba)KHBIX HHTEPECOB JIPYTHX JIMLI, ¥ TOy4eHHUE Coriacus pabOTHUKA HEBO3MOXHO;

-0  TpeOOBaHMIO TMOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B  ClIydasix,
IPeIyCMOTPEHHBIX (helepaTbHBIM 3aKOHOM.

3.1.3.PaGoronarens BmpaBe oOpabaThiBaTh MEPCOHANbHBIE HaHHBIE DPAOOTHHUKOB
TOJIBKO C MX TUCBMEHHOT'O COTJIacHsl.

3.1.4.IluceMenHOe cornacue paboTHHKa Ha 00paboOTKy CBOMX IE€PCOHAIBHBIX
JAHHBIX JOJDKHO BKIIIOYATh B ceOsi:

-pammuio, HWMs, OTUYECTBO, ajpec CyOBeKTa MepCOHAIBHBIX JaHHBIX, HOMEp
OCHOBHOT'O JOKYMEHTa, YAOCTOBEpSIOLIEr0 €ro JIMYHOCTh, CBEIEHHS] O [aTe BbIIAYU
yKa3aHHOTO JJOKYMEHTAa U BBIIaBIIIEM €r0 OpraHe;

-HauMeHOBaHue ((haMuIuIo, UM, OTYECTBO) U aJpec OIepaTopa, MOIydYarollero
cornacue cyObpeKTa NepCOHABHBIX JaHHBIX;

-11e51b 00paboOTKU MEPCOHANBHBIX JaHHBIX;

-IiepevYeHb TEPCOHANBHBIX [aHHBIX, Ha 00pabOTKy KOTOpPBIX [aercsi CorjacHhe
cyOBbeKTa MepCoOHANIbHBIX JaHHBIX;

-TiepedeHb NeHCTBUM ¢ NepCOHATbHBIMUA JaHHBIMH, Ha COBEPIIEHUE KOTOPHIX HaeTcs
coriacue, ofllee OMUCaHHe HCIOJNB3YEMBIX OIEpaTopoM CHocob6oB 006paboTku
IIepCOHANIbHBIX JaHHBIX;

-CpOK, B TeUE€HUE KOTOPOI'0 AEUCTBYET COITIACHE, a TAKXKE MOPAIOK €ro OT3bIBA.

®opma 3asBIeHHs O corjacud paboTHHKa Ha 0OpabOTKy MEepCOHAIBHBIX NaHHBIX
npuseneHo B [Ipunoxenun k HactosieMy [lonoxenuto.

3.1.5.Cornacue paboTHHKa He TpeOyeTCs B CIEIYIOIINX CIyJasx:

-00paboTka NepCOHANBHBIX JAHHBIX OCYLIECTBISETCS Ha OCHOBaHWUM 1pynoBOro
xozekca Poccutickoit denepanuu Wi HHOTO GeiepalbHOro 3aK0OHa, YCTaHABIUBAIOILETO
ee 1eNb, YCIIOBHS MOTyYeHHUs NMEePCOHANBHBIX aHHBIX U KPYT CYOBEKTOB, IIEpCOHATILHBIE
IaHHBIE KOTOPBIX ToOJexaT oOpaboTke, a TakXkKe OINpEeNeNsIomero MOJIHOMOYHUS
paboTonarens;

-00paboTKa TepCOHANBHBIX [aHHBIX OCYLIECTBISETCS B LENSIX HCIOJIHEHUS
TPYAOBOTO JOTOBOPA;

-00paboTKa NMepCOHANBHBIX JAaHHBIX OCYLIECTBISAETCS A CTATUCTUYECKUX WU UHBIX
HAYYHBIX IIeJIeH TIPU YCIIOBHH 0053aTebHOr0 00€3TMYMBaHMs IEPCOHANIBHBIX JaHHBIX;

-00paboTKa MepPCOHANBHBIX JaHHBIX HE0OX0IuMa Ui 3aIUThI )KU3HH, 3J0POBbS UIH
UHBIX JKM3HEHHO BaXXHBIX HHTEPECOB pabOTHHKA, €CIM IONy4YeHUE €ro COorlacus
HEBO3MOXKHO.

3.2.Ilopsinok 00paboOTKH, epeJayd H XpaHEeHHs NMEePCOHAIbHBIX JaHHBIX.

3.2 .PaGoTHHK VYupexIeHHs TMpeJOCTaBlIseT IOCTOBEpHBbIE CBeIeHHs O cede.
VYupexxneHne mpoBepsieT HOCTOBEPHOCTh CBEIECHUMN, CBEpss JaHHbIE, IPEJOCTaBICHHbIE
pabOTHUKOM, C UMEIOIIMMHUCS y pabOTHHKA JOKYyMEHTaMH.

3.2.2.ITpu 06paboTKe NEepCOHANBHBIX AAHHBIX pPaGOTHMKA JOMKHEI COOTIOAATHCS
cnenytoue obmue TpeboBaHUS:

3.2.2.1.06paboTKa nepcoOHaIBHBIX JaHHBIX MOXKET OCYIIECTBIISITHCS UCKIIOYUTEIBHO
B  IIeJIIX oOecrevyeHus COOMIOeHNs] 3aKOHOB U MHBIX HOPMATHUBHBIX INPABOBBIX aKTOB,
CONEHCTBUSI pabOTHHKAM B TPYIOYCTPOMCTBe, OOy4eHUH W NPOABIKEHHUU NO CIyxkOe,



obecrieueHrs JTUYHOM 6€30IacHOCTH pabOOTHUKOB, KOHTPOJSA KOJMYECTBA M KadecTBa
BBIIIOJTHAEMOM pabOTHI U 0OecnedeH sl COXPaHHOCTH UMYILECTBA,

3.2.2.2.Ilpu omnpeneneHu: 06beMa U cofiepXaHus 00pabaThlBaeMBbIX NEPCOHABHBIX
JaHHBIX paboTojaTenb [OJKEH pPyKOBOACTBOBaThCs KoHcTHTyLMEH Poccuiickon
Oenepauuy, TpyroBEIM KOJIEKCOM Poccuiickoit ®enepauuu 54 WHBIM
3aKOHOJATENBCTBOM.

3.2.23IIpn TpHHATUH PpEIICHHH, 3aTParuBalOlMX  HHTEPECHI pabOTHHKa,
paboToarenh He MMeeT IpaBa OCHOBBIBATBCS Ha NEPCOHANBHBIX NaHHBIX pabOTHHKA,
TOy4eHHBIX HCKIIFOYMTEIBHO B Pe3ylbTaTe UX aBTOMATH3UPOBAHHOH 00paboTKu WK
3JIEKTPOHHOTI'O IIOJTyYEHHS.

3.2.2.43ammTa TEPCOHANBHBIX  JaHHBIX pPabOTHHUKA  OT HEIPaBOMEPHOTO
WCIIONB30BaHMs MM yTpaThl obecriednBaeTcsl paboTolaTesieM 3a CYeT €ro CpeicTs B
TopsiiKe, YCTaHOBJIEHHOM TpynoBeIM KojexcoM Poccuiickoii denepanun Wik WHBIMHA
beneparbHbBIMU 3aKOHAMH.

3.2.2.5.PaGOTHHKY U UX NPEACTABUTENH JOIKHBI OBITh O3HAKOMJICHBI IIOJ POCIIUCH C
JOKyMEHTaMH Y4YpeXIeHHs, yCTaHABIMBAIOLUIMMH IIOPAIOK 00paboTKK MEPCOHATBHBIX
JaHHBIX PabOTHUKOB, MX MPaBax U 00A3aHHOCTSX.

3.2.2.6.Bo Bcex ciiydasix OTKa3 pabOTHHMKaA OT CBOUX IpaB Ha COXPAaHEHHUE U 3aIlUTY
TalHbI HEIEUCTBUTEIIEH.

4. Tlepenaua u XpaHeHHe MEPCOHATbLHbIX IaHHbIX PAGOTHHKOB

4.1.JIpu mepenade mepcoHaJbLHBIX JaHHBIX paGoTHHKa paboTozaTe/b I0JKeH
c06/1101aTh CJleaylolHe TpeOoBaHusA:

4.1.1.He coobu@arh MepcoHanbHBIE NaHHble pabOTHHKA TpeThed CcTopoHe Oe3
TMCHMEHHOTO COTJIacksi pabOTHHUKA, 32 HCKIIOYEHHEM CITydaeB, KOrja 3T0 He0OX0AUMO B
LeIAX TIpedyHpexXIeHUs Yrpo3bl XKU3HA U 3I0POBbIO pabOTHHKA, a TaKkKe B NPYrux
cly4asix, MpeldyCMOTPEeHHBIX TpynoBbIM Konekcom Poccuiickoit ®enepald W MHBIMH
dbenepasbHBIMU 3aKOHAMH, ,

4.1.2.He coo6uaTh NepcoHabHble qaHHBIE pabOTHHKA B KOMMEPUYECKHUX Lemsx 6e3
€ro MUCEMEHHOIO COIJIacus;

4.1.3.TlpeaymnpeauTh JHUL, TOJyYHBIINX NIEPCOHANBHBIE JaHHbIE pAOOTHHKA, O TOM,
YTO ATH [AaHHBIE MOIYT OBITH HCIONB30BAHBI JIMIIL B LENAX, AN KOTOPBIX OHH
COOOLIEHbl, W TpeboBaTh OT JITUX JHIL IOATBEPKACHHWS TOro, YTO STO IPABHMJIO
cobmoneno. Jluia, NOMy4YMBIIME IEPCOHANbHBIC JaHHblE pabOTHMKA, O0O0s3aHbI
COOMIONaTh PEXHM CEKpeTHOCTH (KoHduIeHnuanbHocTH). [lanHoe Ilonoxenue He
pacIpocTpaHseTcs Ha OOMEH MepCOHANBHBIMA [aHHBIMH pabOTHHKOB B TOPSJKE,
yCTaHOBIIEHHOM (e/iepalbHBIMHM 3aKOHAMH.

4.1.4.0cyImecTBIATh Tepenady IepCOHANBHBIX NaHHBIX PabOTHHUKOB B Ipenenax
V4pexaeHus B COOTBETCTBUH ¢ HacTosmM [onoxenueMm.

4.1.5.Pa3pemaTs AOCTYII K [IEPCOHANBHBIM JaHHBIM PAOOTHHKOB TOJBKO CIIEHMAIBHO
YIIOMTHOMOYEHHBIM JIMIIaM, HMEIOIIMM IIPaBO MONy4aTb TOJNBKO TE IEPCOHAIBHBIC
J@aHHBIE PaGOTHHKA, KOTOPBIE HEOOXOAUMBI JI7Isl BBITIONTHEHHS KOHKPETHOH YHKIIUH.

4.1.6.He 3anpammBaTh WHOOPMALMIO O COCTOSHHH 310POBbs pabOTHHKA, 33
UCKIIOYEHHEM TeX CBEIEHHWM, KOTOpble OTHOCSATCA K BOMPOCY O BO3MOXHOCTH
BBITIOJIHEHMS paGOTHUKOM TPYAOBOH QYHKIIHMH.



4]1 .7 IlepenaBath NepcOHaIbHBIE JaHHbIE PaOOTHHMKA NPEICTABUTENAM PaOOTHHKOB
B TOpSAIKE, YCTAHOBJIEHHOM TpynoBbIM KojexcoM Poccuiickon @ezepalliél ¥ HHBIMH
denepanbHBEIMM  3aKOHAMH, U OTPAHMYMBATE OTYy HWH(OPMALHUIO TOIBKO TEMH
NIepCOHANLHEIMM  JaHHBIMH pabOTHHKA, KOTOpblE HEOOXONMMBI [UIS BBINOJHEHHMS
yKa3aHHBIMH MPECTABUTEISAMU H QYHKLHUH.

4.2.XpaHeHHe H HCII0JIb30BaHHE NEPCOHATBHBIX JaHHBIX pA0OTHHKOB.

4.2.1 IlepcoHanbHblE JaHHBIE paGOTHHKOB 0OpabaTHIBAIOTCA M XpaHATCS B (YKas3aTh
rae)

4.2.2 TlepcoHanbHble NaHHble PAabOTHHKOB MOTYT OBITh IMOJy4YeHBI, NPOXOAUTH
JapHeHITy0 06paboTKy ¥ IepeaaBaThCs Ha XpaHEHHE Kak Ha OyMaXHBIX HOCHUTENAX,
TaKk ¥ B DJEKTPOHHOM BHJE JIOKAIbHOW KOMIIBIOTEPHOM CETH | KOMIBIOTEPHO#M
nporpamme «1C: 3apmiara 1 KaapbD».

4.3.IIpu TOJNyYeHWH MEPCOHATBHBIX TAaHHBIX HE OT pabOTHHMKa (32 MCKIIOYECHHEM
CIy4aeB, €CIM IIepCOHallbHble J[aHHBIE OBUIM MpPENOCTaBIEHB paboTolaTeNnio Ha
OCHOBaHMM (peepabHOTO 3aKOHAa MM €CJIA TEepPCOHANbHBIE JaHHBIE SBIIAIOTCS
00IIeIOCTyIHEIMH) paboToaTeNb 10 Hayana 0OpabOTKH TakuX MepCOHANBHBIX JaHHBIX
00513aH IIPeIOCTaBUTh PabOTHHKY CIeAYIOUIyI0 HH(HOPMAIIHIO:

-HauMeHoBaHMe (GaMuinms, WMs, OTYECTBO) M aipec oOrepaTopa MWK €ro
IpeICTaBUTENIS;

-11e1b 06PabOTKH MEPCOHANBHBIX JaHHBIX M €€ MPaBOBOE OCHOBAHUE;

-[IperojaraeMble TI0JIb30BaTENN IIEPCOHANBHBIX TaHHBIX;

-ycraHoBleHHbIe DelepalbHBIM  3aKOHOM  OT 27.07.2006 Ne 149-®3 «O06
uHGbOpMAIMK, WHPOPMAIMOHHBIX TEXHONOTHSX M O 3alluTe HMH(OpMaluu» IpaBa
CyOBEeKTa MEePCOHANBHBIX JaHHBIX.

5. JIocTyll K MEepPCOHA/IbHBIM IaHHBIM PA0OTHHKOB

5.1.IIpaBo A0CTyNa K NePCOHAIbHBIM JaHHBIM PA0OTHHKOB HMEIOT:

- PYKOBOJUTEND Y YpEXKIACHHUS,

- IETONIPOU3BOIUTEIb, CEKPETAPh;

- COTpYAHHKY OyXTalTepHH,

-PYKOBOJIMTENH CTPYKTYPHBIX IOJAPAa3l€le€HHHd 10 HAMpaBIeHUIO JEATEIbHOCTH
(ZOCTYII K IEPCOHATBHBIM JaHHBIM TOJIBKO PaGOTHUKOB CBOETO MOAPA3IENEHNs).

5.2.PaGoTHHK YnpaBJjieHusi 00pa3oBaHHs HMEET NPaBo:

5.2.1.JTomy4ats DOCTYN K CBOMM IE€PCOHAIBHBIM TaHHBIM U 3HAKOMHTBCS C HHUMH,
BKJIIOYas NPaBO Ha 6e3BO3Me3NHOE MONydeHHe KOMHMH mo0OH 3amucH, coepiKaliei
NIepCOHaJIbHbIC JaHHbIE paOOTHHKA.

5.2.2.Tpe6oBate OT paboTofarens YTOYHEHHUs, WCKIIOUEHHsS WM HCIPABICHHUS
HEIOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHEIX, HE3aKOHHO MOIyYeHHBIX WM HE
SBJISIFOIIMXCS HEOOXOMMMBIMHU 1Sl paboTonares nepCOHaNbHbBIX JaHHBIX.

5.2.3.ITomy4aTs OT paboToaaTeNs:

-CBEICHHsI O JMIaX, KOTOpble HMEIOT HOCTYNl K IEePCOHAIBbHBIM NaHHbIM HIIH
KOTOPHIM MOJXXET OBbITh IPEAOCTABIIEH TaKOW JOCTYII;

-nepeveHb 00pabaThIBa€MBIX I€PCOHANBHBIX IaHHBIX U UCTOYHHK UX TONy4IEHHS,

-CpOKH 06pabOTKH MePCOHAIBHBIX JAHHBIX, B TOM YHCIIE CPOKH MX XpaHEHHS,



-CBEJICHHSI O TOM, KaKue FOpHAMYECKHUe MOCICACTBUSA VLA cyOBeKTa MepcoOHaAIbHBIX
JAHHBIX MOYXET ITOBJIeYb 3a co0ol 06paboTKa ero NepCOHANBHBIX TaHHBIX.

5.2.4.Tpeboparh u3BelleHUs paboTonaTeNeM BCEX JHIl, KOTOPBIM paHee OBLIH
COOOIIIeHbI HEBEPHbIE WM HEMOJIHbIE IEPCOHAIIbHBIC TaHHBIC, 000 BcexX MPOU3BEIEHHBIX
B HUX MCKITIOYEHUIX, HCIIPABICHUAX UITH TOTIOTHCHUSAX.

5.2.5.06x%anoBaTh B YIOJHOMOYEHHBIH OpraH IO 3allyTe TIIpaBs CyOBEKTOB
IIEPCOHANBHBIX JaHHBIX HWIH B CyneGHOM TMOpsKe HETpaBOMEepHbIE NEHCTBUS WIH
6e3neiicTBHs paboToaTens Mpy 0OpaboTKe U 3allUTe €ro NEPCOHANBHBIX IaHHBIX.

5.3.Konuposath ¥ AeaTh BHIMKCKY NEPCOHATBHBIX TaHHBIX paboTHHUKA pa3pelaeTcs
MCKIOYMTENBHO B CIyXKeOHBIX LEeIsSX C MMCbMEHHOrO paspelleHns HadallbHuka
Yrpasienus 06paszopanus ropoza ITenssr.

5.4. Tlepenaya WHQOPMAIIMK TPETheH CTOPOHE BO3MOXHA TOJIBKO TPH MMMUCbMEHHOM
corylacu paOOTHHKOB.

6. OTBETCTBEHHOCTD 32 HapylleHHe HOPM, PeryJIHpylolHux 00paboTKy M 3aLUHTY
NepCcoHaIbHBIX IaHHBIX pa0OTHHKOB

6.1.PaboTHUKM YUpexXICHHs, BHHOBHBIE B HapyIllEeHHH HOPM, pErylHpYIOIInX
nonydenue, OOpabOTKy M 3alUTy MEPCOHAIBHBIX IaHHBIX pabOTHUKOB, HECYT
JMCILAIUTMHAPHYO ~ aIMUHHMCTPaTHBHYIO, TPaXIAHCKO-NPABOBYIO  WIH yTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C (elepalbHBIMU 3aKOHAMH.

6.2.lupextop  YUpexieHus M OTBETCTBCHHBIC  JIMIA NPUBIEKAIOTCS K
JMCHMIUTMHADHOM W MaTepUalbHOM OTBETCTBEHHOCTH B IIOPANKE, yCTaHOBJIIEHHOM
TpynoBeiM KoekcoM Poccuiickor Desiepallvivi ¥ HHEIMHA (enepanbHbBIMA 3aKOHAMH, 32
HapylleHHe HOPM, PETYJIHMPYIOIIMX MOIy4CHHE, 06paboTKy M 3aIlUTy MepCOHATBHbIX
JaHHBIX pAaOOTHUKOB, IPUBIEKAIOTCH K Ipak1aHCKO-IIPaBOBO#H, aJIMUHHCTPATUBHOW H
YTONOBHOW OTBETCTBEHHOCTH B IIOPAZIKE, YCTAHOBICHHOM dbenepaabHBIMH 3aKOHAMH .

BhIeHa3BaHHbIE JIMIA HEeCyT aJMUHHCTPaTHBHYIO OTBETCTBEHHOCTH COINIACHO CT.
527 wu 539 Komekca Poccuiickoii ~®enepanuu 00  aJIMHUHHCTPATHUBHBIX
NpaBOHApPYLIEHUSAX, @ TakKe BO3MEIIAIOT paboTHHKaM ymepb, IPUYAHEHHbIH
HeTpPaBOMEPHBIM KCIIONb30BaHHEM HH(OPMAIIUH, cozepralieil IepCOHAbHbIE NaHHBIC
pabOTHHUKOB.




